International Baccalaureate Program
Course Change Request
Name: ________________________




Grade: _______________

Student ID: ____________________




Date: ________________

        IB Diploma                 IB Honors

Policy Regarding an IB Schedule Change: Students and parents were presented with the following information during forecasting: if a student forecasts for an IB course, he/she may NOT drop the course the following year. Some exceptions can be made on an individual basis if the student proceeds through the IB course change request process. 
International Baccalaureate Course_____________________________

Period________
The following form must be completed IN THE ORDER LISTED BELOW:

1) Teacher/Student Meeting
Date______
Current Grade: ______
Teacher Signature________________________________
The student and I met and discussed the following plan to encourage success in my class (be specific):

Before/after school individual tutoring


Peer tutoring/study buddy


Other:

The student is unable to meet our plan for success for the following reason(s):

2) Teacher/Student/Parent Communication     Date_______   
Teacher Signature________________________________
Parent Signature_________________________________

I have spoken with my student and I believe the student is unable to continue in the IB class for the following reason(s) (be specific):
3) Student/IB Coordinator Meeting


Coordinator Signature_____________________________ Date_______
4) Student/Admin. Meeting
Date_______
Administrator Signature__________________________
****Administrator contacted teacher on the following date/time to discuss drop:___________________

I approve of the student’s withdrawal from the IB course for the following reason(s):
Original:   Student Cumulative File


       
2/12

Copy to:    Counselor         Registrar


